November 29, 2004

RESPONSE REQUESTED BEFORE JANUARY 7, 2005
Dear Quality Manager / Director:

In order to assist our customers who currently participate in the Nadcap Program, or are new suppliers, the Chemical Processing Task Group is offering a one-day seminar on January 27, 2005 at the Fiesta Inn in Tempe, Arizona.  This is being held following the Nadcap Meeting January 24-26, 2005, which is being held at the same location.  For more information on the general Nadcap meeting, please access www.pri-network.org. 

This seminar is free of charge.  Instructors include Staff Engineers, Prime representatives, as well as Supplier representatives, to the Chemical Processing Task Group.
Thorough preparation prior to the audit is a critical factor for success.  This seminar will focus on assisting Nadcap Chemical Processing Suppliers in preparing for their audit and understanding the response expectations of the Task Group.  The end result should yield fewer findings, fewer rounds of responses required for closure of the audit and less time required to obtain accreditation.  A list of topics to be discussed is attached.

If you wish to attend this seminar, please complete the attached registration form and return it to the fax number or email address that is provided on the form.  This must be returned to PRI prior to January 7, 2005.  Space is limited to 60 participants so please register as soon as possible.  

If, after January 10, 2005, we have fewer than 15 registrants, the seminar will be cancelled and all registrants will be notified.
Pending the success of the January 2005 seminar, the Chemical Processing Task Group is planning to hold similar seminars in Frankfurt, Germany in April 2005 and London, England in July 2005.

Sincerely,

Michael G. Graham

Technical Manager, Chemical Processing & Coatings

Industry Managed Programs, Research & Development

MGG/dlh

Enclosures (2)

NEW SUPPLIER TRAINING
JANUARY 27, 2005

8:00 AM – 5:00 PM

TOPICS OF DISCUSSION

· Checklist Clarification / Common Misunderstandings

· Review of the Chemical Processing Auditor Handbook

· Review of Typical Findings from Initial Nadcap Chemical Processing Audits

· Corrective Action Response Expectations

· Clarification of Appendix A Requirements

· Clarification of Test Matrix and Process Line Definition Requirements

· Question and Answer Period

Please note that lunch WILL NOT BE PROVIDED.  

Please plan to make other arrangements

REGISTRATION FORM

Nadcap Chemical Processing Training Seminar

Fiesta Inn – Tempe, Arizona

January 27, 2005

RETURN TO:
Dina L. Heasley – CSR, Chemical Processing & Coatings



FAX: 1-614-635-2703



EMAIL:  dinah@sae.org
PLEASE PRINT CLEARLY
COMPANY NAME:



ADDRESS:



PHONE:



FAX:



EMAIL:



The following persons plan to attend the January 7, 2005 Seminar:

NAME / TITLE:


PLEASE BE SURE TO INCLUDE YOUR FAX AND EMAIL SO THAT WE MAY CONTACT YOU WITH UPDATED MEETING INFORMATION.

NOTE:  An e-mail confirmation will be provided for all registrants.  If you do not receive a written confirmation within one (1) week of your submittal, please contact Dina Heasley at 1-724-772-1616 ext. 8114.
